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Curriculum Vita 

Of 

Melissa Coetzee 

 

 

Personal Details: 

 

Name & Surname: Melissa Coetzee 

Preferred Name: Melissa 

Nationality: SA Citizen 

Race: White 

Gender: Female 

ID Number: 9201210075086 

Contact Numbers (Cell & Work): 072 630 1942 Alternative: 083 408 8159 

E-mail Addresses:  melissa.minniemys@gmail.com 

 

Current Employer: Demartini Institute 

Province: Gauteng Province 

Position: DTP Assistant 

Role: Create mailers, flyers, posters and all 
advertising materials for the Demartini 
Institute 

 

 

Career Summary: 

 

- Currently: DTP Assistant at  the Demartini Institute (from Feb 2013 to present) 
- Graduated 2nd year Media Design (Completed 2 year course) 
- Matriculated – 2010 
- Last Employer – Frik Ernst Printers 2011 (Part time work for the duration of 5 

months to gain hours and experience in the printing industry) Responsibilities 
were: Designing, working directly with clients, answering the phone, assisting 
in the cutting of vinyl’s and putting together correx boards etc. 

- Freelance work for outside clients in 2012 
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Qualifications: 

 

Date: 2010 

Type of qualification: Metric 

Institute: Noordheuwel High School 

 

Subjects: 

English 67% 

Afrikaans 73% 

Maths 46% 

Business Studies 67% 

Computer Literacy 80% 

Engineering Graphics and Design 72% 

Life Orientation 81% 

 

Overall Pass Rate (with university exception)  69% 

 

 

Date: 2011 

Type of qualification: Media Design 1st year Certificate 

Institute: Damelin Westrand 

 

Subjects: 

Animation 67% 

Ideas Generation 67% 

Design Principles 50% 

Design Methods 50% 

Historical Referencing 67% 

Multi- Media and Authoring 67% 

Computer Applications in Art and Design 67% 

Drawing 71% 

 

Practical Exam 67% 
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  Date: 2012 

Type of qualification: Media Design 2nd year Certificate 

Institute: Damelin Westrand 

 

Subjects: 

Ideas in Context 69% 

Managing the Design Production Process 75% 

Multimedia Web Authoring 76% 

Corporate Identity 69% 

Critical Studies 74% 

Communicating with images 73% 

Professional Studies 78% 

Working in the digital environment 74% 

 

Practical exam 66% 

Theory Exam 78% 

 

 

Personal Competencies 

 

Fully Computer literate in the following programs: 

- Microsoft Word 2007/2010 

- Microsoft PowerPoint 2007/2010 

- Microsoft Excel 2007/2010 

- Access 2003 

- Adobe Photoshop CS5 

- Adobe Illustrator CS5 

- InDesign CS5 

- Dreamweaver CS5 

- Corel Draw x4 

- Outlook 

- Internet Explorer / Chrome 

 

- Self started, motivated and energetic 
- Able to work with little or no supervision 
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- Result orientated 
- Goal driven 
- Passionate 
- Strive for success 

 

 

References: 

- Frik Ernst 
Owner of Frik Ernst Printers 
Contact Number:  082 331 8438 
 

- Alexandre Bouca 
Owner / co-finder: Subtract 
www.subtract.co.za 
Facilitator: partly 2011, full year of 2012 
Contact number:  0832161957 
 

- Gordon Downing 
Owner: Business card world  
www.businesscardworldgauteng.co.za 
Facilitator: partly 2011, full year of 2012 
Contact number: 073 824 8350 
 

- Natalie Cochran 
- Company: Demartini Institute 

Manager: Graphic Designer 
www.DrDemartini.com 
Contact Number:  072 243 8747 
 
 

About me 
 
I am a creative and enthusiastic person that strives to design and create extra 
ordinary projects from start to finish. I am determined to start off my career as 
a Graphic Designer Through a company that will help me achieve my goals in 
life and in the interim grow with the company as an individual. I am self 
confident and enjoy meeting new people. I like to take on new challenges and 
to turn it into a success. 
 
To view some of my portfolio work you can visit my website: 
www.melissacoetzee.co.za 

  

http://www.drdemartini.com/


5 
 

 

 

 

  



6 
 

 

 

 

 



7 
 

 


